
 
CITY OF SAN ANTONIO 

invites applications for the position of: 

Parks and Recreation Manager 
(Fitness, Athletics and Aquatics) 

 

SALARY: $34.07 - $57.92 Hourly 
$70,869.76 - $120,478.54 Annually 

 

 
OPENING DATE: 12/09/20 
  
CLOSING DATE: 01/10/21 11:59 PM 
  
Grant Funded: No 
  
Work Hours: 8:30 a.m. - 5:30 p.m., Monday - Friday. May require some evenings and 
weekend work for programs and events. 
  
JOB SUMMARY: 
For more information regarding the position, visit the City of San Antonio's employment website at 
the following link for a complete job description and to submit your application:   
 
http://agency.governmentjobs.com/sanantoniotx/default.cfm  
 
 
Under general direction, is responsible for managing the daily operations and activities of the Fitness, Athletics 
and Aquatics Division in the Parks and Recreation Department. Responsibilities may include the maintenance and 
operation of recreation centers, indoor and outdoor swimming pools, and facilities throughout the City dependent 
on area of assignment.  Working conditions are inside and outside with occasional exposure to temperature 
variations, damp/wet surfaces, hazardous materials, flammable liquids, high noise areas, insects, insect bites, dust 
and unfavorable fumes and vapors. E Exercises direct and functional supervision over assigned staff. 
 
This position is an "unclassified" position and has no disciplinary appeal rights to the Municipal Civil Service 
Commission.  This position is likewise subject to at-will employment status and can be terminated at any time for 
any reason. 
  
ESSENTIAL JOB FUNCTIONS: 

 Develops, implements, and monitors overall administrative and operational programs (fitness, athletics 
and aquatics) through to implementation. 

 Meets the department and City goals for management of fitness, athletics and aquatics programs. 
  

 Supervises, trains, and evaluates assigned staff. 
  

 Develops and monitors division budget. 
  

 Responsible for contract management and monitoring. 
  

 May oversee construction projects in regards to fitness, athletics and aquatics programs. 
  



 Establishes short and long-range departmental priorities, goals, and objectives fitness, athletics and 
aquatics indoor and outdoor programs. 
  

 Directs staff in the development and administration of fitness, athletics and aquatics (indoor and outdoor) 
pool programs, and services; evaluates program services. 
  

 May assist in preparation of grant applications and the acquisition of alternative funding sources. 
  

 Serves as liaison to the community, neighborhood organizations, public, and/or private agencies, to 
include responding to citizen inquiries and complaints. 
  

 Oversees field and office studies relative to the further development of existing areas and the possible 
development of proposed areas in fitness, athletics and aquatics programs. 
  

 Oversees independent studies and statistical analysis on fitness, athletics and aquatics indoor and outdoor 
programs. 
  

 Performs related duties and fulfills responsibilities as required. 

  
JOB REQUIREMENTS: 

 Bachelor's Degree from an accredited college or university. 
  

 Seven (7) years management experience. 

PREFERRED QUALIFICATIONS: 

 Master's Degree from an accredited college or university. 
 Valid Driver's License. 
 Experience with planning and implementing recreation programs in Fitness, Athletics and Aquatics. 
 Experience in creating high level reports. 
 Experience in creating and making presentations to various audience levels from general public to high 

level executives. 
 Experience in evaluating fitness, athletics and aquatics programs using performance measures and 

making adjustments to programs as needed. 
 Experience managing section budgets for revenue and expenses to include regular updates and 

forecasting. 
 Experience in managing recreational staff (Full-Time, Part-Time, Seasonal/Temporary) including hiring, 

coaching, recognizing, disciplining, and terminating.  
 Experience overseeing maintenance projects for recreational and aquatic facilities with project schedules 

and follow-up to ensure projects don't interfere with projects and events. 
 Bilingual in English and Spanish. 
 Knowledge of SAP. 
 Cash Handling Experience. 
 Excellent Customer Service. 

 

 

APPLICANT INFORMATION: 



 If selected for this position, official transcripts, diplomas, certifications and licenses must be submitted at 
the time of processing.  Unofficial transcripts and copies of other relevant documents may be attached to 
the application for consideration in advance. 

 Please be advised that if selected for this position, information regarding employment history as it relates 
to the qualifications of the position will be needed for employment verification. Applicants claiming 
military service to meet the experience requirement for this position may attach a DD214 to the 
application. 

 Unless otherwise stated, applicants are permitted to substitute two years of related full-time experience 
for one year of higher education or one year of related higher education for two years of experience in 
order to meet the minimum requirements of the job. One year of full-time experience is defined as 30 or 
more hours worked per week for 12 months.  One year of higher education is defined as 30 credit hours 
completed at an accredited college or university. 

 Applicants selected for employment with the City of San Antonio in this position must receive 
satisfactory results from pre-employment drug testing and background checks.  If required for the 
position, a physical, motor vehicle record evaluation, and additional background checks may be 
conducted. 

  
KNOWLEDGE, SKILLS, AND ABILITIES: 

 Knowledge of recreation, maintenance, and operations, and/or park design, and construction programs. 
  

 Knowledge of fiscal, management, and administrative principles and practices. 
  

 Knowledge of principles and practices of supervision, training, and personnel management. 
  

 Knowledge of applicable Federal, State, and local laws, and ordinances. 
  

 Skill in utilizing a personal computer and associated software programs. 
  

 Ability to communicate clearly and effectively. 
  

 Ability to establish and maintain effective working relationships with City staff and the general public. 
  

 Ability to learn unique city administrative directives and policies. 
  

 Ability to communicate effectively with diverse groups of individuals utilizing tact and diplomacy. 

 

 


